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DISTRICT MISSION STATEMENT

The Lakeland Central School District accepts
the challenge of preparing students for a
rapidly changing world. We provide the
opportunity for all students to learn and

succeed by promoting critical thinking and
high academic standards in a safe and secure

environment. Our practices and policies are
shaped by respect, kindness, responsibility,

accountability, and honest and ethical
behavior.

 

I pledge to:
accept others and their

difference to show tolerance, always think before I
act or speak to make wise choices, always set a
good example to show inspiration, be aware of

myself and my surroundings to be safe, and work
with others to get the job done with teamwork.

TWIST
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Dear Families,

Welcome to the Lincoln-Titus family!  Lincoln-Titus Elementary School is one of
five elementary schools in the Lakeland Central School District. We are pleased
to have you as partners in the educational process.  One of our goals is to see
that our students, parents, and guardians feel at home here at Lincoln-Titus.  To
accomplish this, parent newsletters are sent home every month providing you
with information about school events, activities and other notes of interest.

We are committed to the education of our students by providing high standards
of scholarship, conduct, citizenship and character development.  Success in
achieving these goals requires the cooperation of students, parents, staff, and
the school community.

Please review this handbook with your child (ren) as there are many rules and
consequences that you and your child need to be aware of so that we can
continue to have a safe school environment.

We wanted to alert families that USDA is not extending current waivers that
have provided meals at no charge for all children into the 2022/2023 school
year. We know this may place a financial strain on some of our families and
want to encourage applying for Free/Reduced meal eligibility. Current eligibility
has been carried over from the 2019/2020 school year and will expire on
October 20, 2022, if a new application has not been processed. Please visit
MySchoolsApps.com to apply. Paper applications are also available upon
request in the main office and on the district website.

We’re looking forward to a successful academic year.

Elizabeth McGowan
Principal

School Office Phone Number - 914-528-2519
Fax Number - 914-528-1471

Office Hours:
7:45 a.m.— 4:00 p.m.
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STUDENT BILL OF RIGHTS

 
● I have the right to learn without interference.

● I have the right to work and play in a safe environment.

● I have the right to move without interference.

● I have the right to be touched by another person only
when I choose.

● I have the right to have my work respected.

● I have the right to have my property respected.

● I have the right to be listened to when I’m speaking.

● I have the right to get help when it is my turn.

● I have the right to express my feelings appropriately and
to have my feelings respected.

● I have the right to have my opinions respected.
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ELEMENTARY SCHOOL HOURS

Grades K-5 Instructional Hours:  8:20 a.m. to 2:30 p.m.

UPK: 9:00 a.m. to 11:30 a.m. (AM session)

12:30 p.m. to 3:00 p.m. (PM session)

CALENDAR INFORMATION

One calendar per family will be mailed home over the summer. A digital calendar will also
be available online on the website at lakelandschools.org.

PARENT CONTACT INFORMATION

The office must be advised immediately of any changes in phone numbers, email
addresses, or physical addresses for parents, guardians, or emergency contacts.  It is vitally
important that we be able to reach parents when necessary.  Please include work, home,
and cell phone numbers if applicable.

ATTENDANCE

In order for students to have the best learning experience, regular, on-time, attendance is
imperative.  According to the Lakeland Central School District policy 5119R, attendance is a
shared responsibility between the parent/guardian and the school.  Attendance is taken
once per day.  Any absence must be verified in writing by the student’s parent/guardian.  A
letter stating the reason for the absence must be sent to school upon returning from being
absent.  Any absence not verified in writing by the parent/guardian will remain unexcused.
Building administration will inform the parent/guardian via a phone call and/or a letter of
excessive absences or tardiness in an effort to help resolve any attendance issues.

ARRIVAL / DROP OFF INSTRUCTIONS

Arrival:   All students must arrive at school on time. Any students arriving at school after
8:20 a.m. are considered late and must report to the main office for a late pass.

 

The District is not able to provide supervision for children before or after regular school
hours. No child should be dropped off at school prior to 8:10 a.m. unless they are involved
in a breakfast program or are attending a scheduled rehearsal.

Drop Off Instructions:  Drop off children in designated areas only. Please observe all posted
traffic signs and follow the directions of designated school personnel.
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DISMISSAL / PICK UP INSTRUCTIONS

In order to maintain a safe dismissal procedure, children who are to be picked up from
school will be dismissed from and signed out in the APR.  Adults picking up their child(ren)
at dismissal will enter through the front in a designated line and  exit through the same
doors of the school after signing the student out.

A note is required whenever your child’s dismissal will differ from the usual. Regardless of
who is picking up your child(ren), a note must be sent to school on that day.  Also, two
notes are needed if an after-school visit is going to take place; one from the parent(s)
sending and one from the parent receiving. Bus passes will still be issued to those students
making visits on the same bus only. Due to lack of space, we cannot permit children to
switch buses for the purpose of play dates after school.

All notes are to be brought to school and presented to the classroom teacher first thing in
the morning. The teacher will then forward them to the office.  Each morning a list
containing the names of the children to be picked up will be assembled by the office.  At
dismissal time, those students will be sent to the APR to meet the individual picking them
up.

CLOSINGS/DELAYS/EARLY DISMISSAL

If there is an emergency dismissal during the day (e.g., due to weather conditions) your
child will be sent home early. We ask that either your child go home or to the home of
someone on the same bus route. Emergency forms to indicate your wishes in these
situations are sent home in our summer mailing. Be sure to complete them.

When there is a school delay, closing, or early dismissal, the District’s Automated Phone
System will call the phone number(s) you have provided to the main office. If not answered,
a message will be left. It is important that you please inform the main office of any changes
to these phone numbers. Updates and announcements will also be made on the district
website, lakelandschools.org, on the district’s Facebook (@lakelandschooldistrict), and
Instagram (@lakelandcsd) pages, as well as via local news outlets.

The office must be advised immediately of any changes in phone numbers, email
addresses, or physical addresses for parents, guardians, or emergency contacts.  It is vitally
important that we be able to reach parents when necessary.  Please include work, home,
and cell phone numbers, if applicable.

VISITORS

Parents/guardians and all other visitors will be buzzed in and registered with the Security
Aide. A visitor’s badge will be issued upon producing a picture ID.

Visitors are required to sign out prior to leaving the building as well.  Thank you for helping
keep our students safe.
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DRIVING AND PARKING

Please observe all posted traffic signs.  The area directly in front of the building is a “NO
PARKING-FIRE ZONE”. Please use designated parking spots while visiting or dropping off
children or items to school.  During school functions parking is at a premium.  Please
consider carpooling for activities involving large attendance.

NEWSLETTERS

Newsletters are posted on the school’s website, as well as up-to-date news items and
school information.

BACK TO SCHOOL NIGHT

During September, the teachers of every class at each grade level meet with the parents of
their students. The purpose of the evening is for the teacher to explain his/her program.
This could include the curriculum, specific homework guidelines, classroom behavior
expectations, and any other special features. If parents want to speak with the teacher
specifically about their child, a separate appointment should be scheduled.

OPEN HOUSE

One evening every spring we welcome students and their families to school. Teachers and
students diligently work to create and prepare interesting assignments for families to view.
During this informal evening, families may also visit with special area teachers, such as
physical education, music, art, and library. The purpose of this evening is to highlight the
work that students have been doing throughout the year and to foster school spirit.

PARENT-TEACHER CONFERENCES/INTERIMS/TRIMESTERS

The first conference is generally in late fall. Report cards are issued at the end of each
trimester.  Trimesters consist of approximately 13-week marking periods.  This allows
teachers a period of time to assess how each student performs.  Parents/guardians will
still have the opportunity to have a parent-teacher conference twice a year. If necessary,
additional conferences can be scheduled either by phone or in person.  Another
communication tool to report progress is Interim Reports. Interim Reports are sent home in
the fall and as needed to inform parents/guardians of student progress.  It is very important
to keep the line of communication open between home and school.
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NURSE

Medication of any kind, including over-the-counter drugs and cough drops, cannot be
dispensed to any child without a doctor’s order and parental consent. An adult must bring
the medicine to school in its original container.  No medication brought to school by a
student will be administered.  If you need to give your child any medication during the
school day, you must do it in the nurse’s office.

New York State law requires a physical examination for students entering Pre-Kindergarten,
Kindergarten, Grades 1, 3, 5, 7,9, and 11, and all students transferring into the Lakeland
Central School District. These examinations must be completed on the approved NYS
Student Health Examination Form for School. The form is due in the Health Office 30 days
from the date of school entry.

It is suggested to have your New York State licensed physician, physician assistant or nurse
practitioner complete the approved NYSED Student Health Examination form for School.
This form may be found on the Lakeland website. New students must present a verified
copy of all immunizations. Students whose immunizations are already on file only need to
present proof of any additional immunizations that they receive.

Students who do not return evidence of a physical examination or the date of an
appointment will have a health appraisal scheduled with our school doctor.
Parents/Guardians will be informed of the date of the school physical.

If you have any questions, please call your child's school health office.  Certificates of
immunization are required for every student in Lakeland. Please contact the school nurse
for further information. If your child is/will be absent, call the nurse by 9 a.m. at (914)
-528-2519, choose option 1; an answering machine is available for 24-hour notification. A
note from the parent is required when a student returns after an absence. Please be
advised that a child’s absence is considered illegal if a note does not follow your child’s
absence.

LICE AND NIT POLICY: It is the responsibility of parents to check their child for lice
routinely.  If you find any lice and/or nits, contact the school nurse, who will keep the
information confidential.  The nurse may assess the other students in the classroom or in
building classes.  If necessary, a note will be sent home to the group of students specifying
the condition and remedies. Please discourage children from sharing combs and hats.
Contact the nurse for more information.
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LUNCH: A hot lunch is served every full school day. The menu may be found online each
month under Food Services on the district website. Prices for lunches and information on
financial assistance will be sent home the first week of school. Extra forms may also be
found in the office.

MUSIC: All students receive general music instruction each week. Students in grade 5 are
given the opportunity for instrumental instruction and chorus is offered to children in
grades 4 and 5.

CONCERTS: Concerts are given each winter and spring by chorus members and (Spring
only) instrumental musicians.  Please see your District Calendar for specific dates and
times.

LIBRARY: All students enjoy our library facilities each week. Library books are to be treated
gently and respectfully, and are expected to be returned promptly when due.

ART: Art instruction is given once a week. Please have children wear appropriate clothing,
as artwork can sometimes be messy! The art teacher works with classroom teachers in
order to integrate the curriculum.

GALLERY ONE: GALLERY ONE is a month-long exhibit of student artwork at the Lakeland
School District Administration Building in Shrub Oak. A reception is held to mark the
opening of the school’s exhibit.

PHYSICAL EDUCATION: Students participate in physical education twice a week.
Appropriate clothing, including sneakers, must be worn on gym days.

TECHNOLOGY: iPads are available to students in kindergarten. Grades K - 5 have
Chromebooks and instruction is given on a daily basis. There is Internet available
throughout the school for school use.

ESCHOOL STUDENT INFORMATION SYSTEM

The Lakeland Central School District will continue to use the student information system,
eSchool.  This system is an integrated package that includes real-time information on
attendance and grades, as well as scheduling, demographics, report cards, and more.

Teachers will use its grade book component to report and track assignments and grades
and will have the ability to upload this data to a secure website to which parents will have
access. 

All parents of students in grades 5 – 12 should request an activation code at the start of
the school year, which will provide instructions for setting up the home account.  Parents
will need to show identification when picking up the code in their child’s school to ensure
security and confidentiality.
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REPORT CARDS

The Lakeland Central School District elementary report card addresses the student’s
academic performance in each content area and specific standards within those areas. The
content areas are categorized by ELA, mathematics, social studies, and science.

Academic Performance and Skill Levels

Similar to the NYS grade reporting, the academic performance levels of 1 to 4 indicate how
students have met the expectations set by the current standards. Kindergarten through
fourth grade will use the 1-4 grading system.

4 Excelling in grade level standards

3 Proficient in grade level standards

2 Below grade level standards

1 Far below grade level standards

Fifth grade will be using a percentage grading system. Numerical grades from 50-100 will
be given for ELA, Mathematics, Social Studies, and Science.

Skill levels indicate whether the student has the necessary skills and concepts to be
successful in the next quarter or grade. For all grades, the skill levels will be reported as
follows:

Exceeds expectations indicates that the skill or behavior is applied independently.
The student demonstrates a thorough understanding of content, knowledge, and
skills and exceeds expectations at this grade level.

Meets expectations indicates that the skill or behavior is applied most of the time.
The student is meeting grade level expectations with evidence of application.

Partially meets expectations indicates that the skill or behavior is applied in its initial
stages with prompting and support. The student has not yet met grade level
expectations set by the state.

Does not meet expectations indicates that the skill or behavior has been introduced,
but the student makes little attempt to apply the skill independently and
demonstrates a minimal level of understanding.

Reporting on Classroom Behavior

The report card includes reports on the student’s behaviors that promote respect. In
reporting on conduct, the teacher can indicate whether the student meets expectations in
cooperating with others, respecting others, and observing rules and procedures. In
reporting on the student’s behaviors that promote learning, the teacher can indicate
whether the student uses time wisely, listens carefully, completes assignments,
demonstrates organizational skills, writes legibly, works independently or seeks help when
needed, and completes homework.
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The Skills Levels for Behaviors that Promote Respect and Learning are the same skills
levels as listed above; exceeds expectations, meets expectations, partially meets
expectations, and does not meet expectations.

PARENT TEACHER ASSOCIATION

Our school is fortunate to have a very dedicated staff of parents, teachers, and
administrators involved in the PTA.  These volunteers give much time and energy to provide
many programs and social events throughout the year for our students.  In addition, the
PTA supports the academic programs in the various classrooms.   In order to provide
funding for these activities, the PTA sponsors fund-raising events during the school year.
The PTA plays a vital role in our school and welcomes all volunteers.

SITE-BASED TEAMS

The Lakeland Central School District is proud to have adopted the New York State New
Compact for Learning Program of onsite, school-based teamwork.  Since its inception in
1994, our Site-Based Teams, comprised of parents, teachers, and administrators have
addressed issues within the community and fostered graduation goals.

EQUAL OPPORTUNITY

The Lakeland Central School District does not discriminate on the basis of gender, race,
creed, national origin, age, or handicap in its employment, admissions practices, vocational
education opportunities, or access to – and treatment in – programs and activities, in
accordance with the Title IX and Section 504 of The Rehabilitation Act of 1973.
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ELEMENTARY SCHOOL BEHAVIOR GUIDELINES
Children are required to exhibit proper behavior at all times while on school property.

GENERAL RULES
● listen to faculty and staff
● always use proper language
● no fighting, name-calling, or bullying
● keep hands, feet, and objects to yourself
● remain in supervised areas
● no running in the halls or classrooms
● no gum or hard candy
● no portable stereos or electronic games
● all food is confined to the cafeteria and specified class activities

CAFETERIA RULES
● use indoor voices
● follow directions
● use kind and helpful words
● sit while eating
● walk in the cafeteria
● when leaving, wait to be called,

stand up and push your chair in
● food remains with its owner at all

times. no food sharing
● clean off your table
● pick up any food or trash dropped

on the floor and carefully place it
in the trash can

RECESS RULES 
● stay in assigned areas
● use playground equipment

properly
● no toys from home
● appropriate shoes needed for

playground equipment
● when outdoors: respond promptly

to whistle
● when indoors: follow established

classroom rules and procedure

PROHIBITED ITEMS

The following items are prohibited in school and will be confiscated immediately.
parents/guardians will be required to retrieve the item after school hours. The school is
not responsible for items brought from home.

● hand-held electronic games and electronic movie devices
● cell phones
● cameras
● iPod

CONSEQUENCES: Appropriate disciplinary measures authorized by the Lakeland
student code of conduct will be enforced.
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SAFETY AND DRESS CODE GUIDELINES

Clothing, footwear, and accessories must be safe, respectful, and not disrupt or interfere
with the educational process or be distracting to others. Sneakers are required for gym
periods and appropriate shoes must be worn daily to use playground equipment.  Open
sandals and flip-flops should not be worn to school. They are dangerous on stairways
and at recess.  Unprotected toes can be easily hurt at recess or by the large, heavy
school doors.

Students wearing shorts that are too short in length or revealing shirts with spaghetti
straps will be sent to the health office for a change of clothing.

HOMEWORK GUIDELINES

The Lakeland Central School District Curriculum Council has developed homework
guidelines to provide a form of consistency in assignments among grade levels and
schools. These guidelines are based on best practices and current research with regard
to the value of homework and teachers’ surveys across grade levels. The following
summarizes the guidelines that were developed to guide our practices with regard to
homework. For a complete copy of the Homework Guidelines document, go to the
district web page at lakelandschools.org or contact Dr. Tracy Norman, Assistant
Superintendent for Instruction, at the District Office (914-245-1700).

Professionals in the Lakeland Central School District recognize that the effectiveness of
homework in improving student performance increases with the age of the child. The
quantity and type of homework assigned must be grade level and ability appropriate. In
support and recognition of the varied learning styles of our students, teachers will, when
appropriate, offer some student choice in assignments to meet the individual styles,
interests, abilities, and needs of students.

Time Guidelines: Grades K through 5 follow the rule of 5-10 minutes of homework per
grade most nights PLUS read-aloud or independent reading and completion of long-term
assignments/papers/projects.

Grade K-1: up to 10 minutes
Grade 2: up to 20 minutes
Grade 3: up to 30 minutes
Grade 4: up to 40 minutes
Grade 5: up to 50 minutes

Grading and Homework Completion: It is expected that anything important enough to
be assigned, will then be checked to provide feedback for students and guide
instruction for teachers.
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K-5 Level: Homework completion will guide the discussion with parents. Grading of
homework will assist in informing instruction for teachers, but will not be figured into
the student's grades in content areas. This process makes it easier to identify where
students are struggling in the content areas – with content, or with the responsibilities
inherent in homework completion.  In executing these guidelines,

Students will:

● Record assignments daily
● Pick a good place to do their homework according to their learning style (if

grades are going up, they have chosen appropriately – if not, they should
redesign their space)

● Remember to budget time for longer assignments and projects.
● Spend more time on the subjects they find difficult
● Tell a teacher if homework is getting too hard – arrange to stay for extra

help.

Parents will:

● Assist students in designing their homework space
● Be a positive role model about the homework their child receives –

support teachers’ efforts
● Be a monitor and mentor in your child’s learning at home
● Communicate immediately when homework problems/ concerns arise
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BUS SAFETY RULES

The Lakeland Student Code of Conduct and Discipline Policies apply to conduct on
buses.

The Lakeland Central School District requires that all students, as a bus rider whose
behavior can significantly affect the safety of fellow passengers, must observe the
following:

1. Respect the personal rights of others and their property while riding the bus.
Students should not participate in any unsafe or damaging activity.

2. Board the bus in an orderly fashion without pushing or shoving other students.
3. Remain seated and facing forward at all times and keep aisles clear.
4. Zero Tolerance on Violence; physical contact, harassment, and intimidation are

unacceptable.
5. Inappropriate language, loud talking, or singing is unacceptable.
6. Keep head, hands, feet, and all objects inside the bus.
7. Eating, drinking, smoking, and transporting large and/or sharp objects or pets are

forbidden.
8. Destruction or defacing of the bus is punishable and restitution will be required.
9. A school-issued bus pass is required to ride a different bus or get off at a

different bus stop.
10.Because of overcrowding passes will be supplied in emergency situations and for

long-term childcare.
11.Students must be at the bus stop five minutes before scheduled pick-up and go

directly home when leaving the bus on the return trip.

PLEASE NOTE: The bus driver has the authority to assign seats.

If a bus rider fails to live up to this agreement, his/her transportation privileges may be
suspended. Certain behaviors will result in suspension from school. In the event of a
bus suspension, the parent/guardian must arrange transportation. Students suspended
from their bus may not ride the late bus during this period.
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Schedule of Disciplinary Actions

We are concerned about the safety and the wellbeing of all Lakeland students. Riders
who violate the School Bus Safety Rules may have their school bus privileges
suspended. Because we seek to assure uniform treatment of our students, the following
Schedule of Disciplinary Actions will be followed throughout the district.

First
Offense Parent notified of violation

Second
Offense Conference with parent, student, principal, transportation office, and bus

driver.  The student will be placed on probation.

Third
Offense Parent notified; bus privileges suspended for five (5) school days.

Fourth
Offense Parent notified; bus privileges suspended for ten (10) school days.

Fifth
Offense Parent notified; bus privileges suspended for twenty (20) school days.

Sixth
Offense Parent notified; bus privileges revoked for the remainder of the school year.

Note: If an offense, even the first, constitutes a serious danger to any individual, then
a conference shall be required as outlined under the second offense above, and bus
privileges may be suspended immediately for a minimum of five (5) days. Any offense
may be referred to the superintendent for a Superintendent’s hearing.

REMEMBER: Bus Riding is a Privilege!
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PROCEDURES FOR RESOLVING PARENT AND COMMUNITY COMPLAINTS

The following procedures, adopted by the Board of Education as part of Policy #1310,
are designed to provide parents and other community members with an efficient and
effective way of processing and resolving complaints and concerns at the earliest
possible stage. The procedures listed below should be followed before an issue is
brought before the Board of Education.

Complaints and concerns shall be channeled as follows, in the order indicated:

Teacher: In most cases, a parent should speak with the individual who works most
closely with his/her child, usually his/her teacher.

Guidance Office: At the Middle or High Schools, questions regarding student schedules,
counseling, or college applications should first be addressed to guidance.

Principal or Assistant Principal: If an issue is not resolved after speaking with the
teacher or guidance person, a building administrator should be contacted.

Transportation Office: If an issue involves transportation matters, such as routing or
times, the transportation office should be contacted first, and if not resolved, the
Transportation Supervisor should be contacted.

Central Office Administrators: If an issue is not resolved at the building administrator
level, a central office administrator should be contacted as follows:

● Assistant Superintendent for Instruction: For instructional concerns.
● Business Administrator: For business-based concerns, including unresolved

transportation issues.
● Director of Human Resources: For personnel issues.
● Director of Pupil Personnel Services: For special education issues, registration

or residency.

If an issue or concern remains unresolved after following the above procedures, the
Superintendent of Schools should be contacted. If the issue is not resolved at the
Superintendent of Schools level, the issue or concern may be brought to the Board of
Education for their consideration if they determine it to be within their purview and
appropriate for consideration.
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LINCOLN-TITUS
ELEMENTARY SCHOOL

10 Lincoln Avenue
Crompond, NY 10517

PLEASE RETURN THIS FORM TO YOUR CHILD’S TEACHER
BY SEPTEMBER 7, 2022

I HAVE READ AND DISCUSSED THE
BEHAVIOR GUIDELINES WITH MY CHILD

DATE

PARENT SIGNATURE
 
 

PRINT PARENT NAME
 
 

I UNDERSTAND AND WILL FOLLOW THE RULES OF THE BEHAVIOR PLAN
 
 

/
STUDENT SIGNATURE CLASS
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Mission Statement
The Lakeland Central School District accepts the challenge of preparing
students for a rapidly changing world. We provide the opportunity for all
students to learn and succeed by promoting critical thinking and high
academic standards in a safe and secure environment. Our practices and
policies are shaped by: respect, kindness, responsibility, accountability and
honest and ethical behavior.

Core Belief Statements
The Lakeland Central School District believes that all members of the
school community should:
● Treat each other with respect and kindness.
● Assume responsibility and accept accountability for their actions.
● Engage in and promote critical thinking to achieve high academic

standards.
● Demonstrate honest and ethical behavior.

Vision Statement
The Lakeland Central School District will work collaboratively with all
members of the community to promote cooperation, collegiality, and a love
of learning so all can achieve to their fullest potential. We will focus on the
whole person academically, socially, and emotionally. We also work to
ensure safety and security and inspire all to communicate honestly to
achieve our goals.
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